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REFERENCE ;
MATERIAL : Globe and Mail “Report on Business" -(daily)
Financial Post (weekly)
Business Periodicals (monthly)
0BJECTIVES: To assist the student:

1. Acquire the knowledge and skills required to
appreciate the role of a management trainee in such
areas as: general business, theories of management
and financial practices.

2. Understand the relationship between the basic business
functions so that a selection of program or course
alternatives can be made.

3. Gain practical knowledge of the basic concepts and
management techniques used in the main areas of
business using the case method of study and discussion.

STUDENT GOALS: The Student will be expected to;

1. Acquire a sound knowledge of Business terms, company
structures, functions within a business and managerial
skills required to get results through people.

2. Develop communication skills - the ability to speak to
others in the class and in study groups.

3. Develop self-confidence in speech and deportment.

4. Acquire keen study habits and ability to work quickly
but effectively.

5. Develop a real interest in Business in general.

6. Develop an awareness of current business events i.e.
Globe and Mail, Sault Star, Radio, T..V.

7. Develop a posititve attitude to problem solving and
develop decision making skills.

GOOD BUSINESS MANAGERS ARE NOT BORN - THEY ARE DEVELOPED



EVALUATION:

TESTS:
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Lecture-discussions will cover the course outline. Try not to
take copious notes during class and miss the key points being

discussed. Get into the habit of making point-form notes and
fill in later in study periods.

The suggested readingson the course outline aFe for your
guidance only. Your instructor will assign specific readings.

Your instructor intends to use the case methcd

because it develops <ommunications skills, sharpens your
analytical skills and gives you a practical insight into
actual business situations.

Study Groups - Small study groups of 4 to 5 persons will be

formed within the class anc these same people will work together
for the semester. This will give you experience in a real business
type approach to problem solving. Each study group will

work together on the cases assigned by your instructor.

Students will be evaluated on the following basis:

3 Tests 90%
Class Participation 10%

The—tests will be—heldon—thefollowing dates—in

~tire—cafeterta. : The dates on which sacl
&H_] ———@ctober— e : —teet will be held will be

Iﬁ e hp"“‘ Anratunced ap::rox-nﬂnéo;\/ one.
Test-# 2 - November 19 SN ke n advanice, Each et
Test# 3—Deremder 17— —% p.B. ., . sy o

Wil f:g o ;;'2;,2.'_&.‘-\1' v’a."’t{e :

—Each—test—willbe—ofequat-walue.

CLASS PARTICIPATION:

Class participation will include attendance a2nd participation

1in classroom discussion on lecture material and topics of

current interest as well as proper preparation of assignments
(both individual and group).

Attendance Students must attend class on a regular basis,

Your instructor will take attendance each day.
Allowances will be made if the student is absent
from class for a legitimate reason, such a illress,
If you have a legitimate reason for being absent,
you should discuss this with your instructor es
soon as possible.
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FINAL GRADE: A - 85%. - 100%
B - 70% - 3%
C- 55 - 69% .
I - 54% or less :
R - &4% or less E

Please note: All percentage figures mentioned above are
intended to reflect a relative weighting of evaluation only.
Your final mark will be indicated by ‘A, B, Cy I (incomplete)
or R (repeat). §

IMPORTANT

In order to successfully complete the course, a student must
aghieve an overall grade of 55. Also, 2 student must
achieve a grade of 55% on each individual test subject o

to thenfollowing provisions.

If an individual test performance is not satisfactoryy the

s student wily be assessed an Incomplete. In this eyént,
§ . ~ the instructdy has the discretion to allow the stugéent to
7{_;ﬁ Za ot "make up" the wWork Bssed on the attitude and partZcipation
A Vi of the student, “fhe instructor may allow a studgfit who has
s,o¢ /. . been assessed an Incomplete to do a "make-up" Haper.
35 This must be complet{ed in a manner that is agfeptable to
p ~¥He instructor withih two weeks of the date/that it is
,Aéig.x':;:‘léaSSitned. (The final test result of Decepber 17 will be

. treated differently - the two week deadline will not apply.)
Py Please note that the perfuarmance on the’make-up paper
-7%24{23* — will NOT alter the original\assessme of the individual test..

If a student is required to complefe only one make-up paper
throughout the semester, that stydent will be allowed to
continue with the mainstream of /the class, provided that
student's overall average is gf least 55%. If a student

is required to complete two gr more make-up papers, that
student must attend the Coldege during“the make-up period

at the end of the semeste and complete '® supplemental test
based on the work covergd throughout the semester. A final
grade of "C"™ will be agsigned to any student who successfully
completes the make-up/ period.

If a student is ngf permitted to do a make-up pager or,

if a student is gssigned a make-up paper but failx to

submit it in sgfisfactory form by the scheduled completion
date, that stufilent will be assigned a Repeat at the end

of the semester and will not be allowed to attend the hmake-up
period.

REMEMBER! THE STUDENT WILL BE ALLOWED TO COMPLETE MAKE-UP \PAPERS
AND ATTEND THE MAKE UP PERIOD ONLY AT THE DISCRETION OF THE
INSTRUCTOR. THIS IS NOT A RICHT BUT A PRIVILEGE .

ABOVE ALL , REMEMBER, IF & STUDENT wORKS DILIGENILY THROUGEOUT
THE SEMESTER, HE OR SHE SHOULD YOT ANTICIPATE ANY PROBLEMS LN
SUCESSFULLY GOMPLETING THE COURSE. _
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ABoVE ALL, ReMeEMBER, |F A STUDENT
WORKS DIL1GENTLY THEcuGHOUT THE
SEMESTEE  ME O8 SHE SHOULD MOT
ANTICIPATE ANY FROBLEMS /N

SUCCESSFLILLY COMPLET /NG THE OUFES
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